
Dell - contract equotes 
You can choose e-orders (e-bestellingen) via the Apollo portal on the Finance tab. You will be given the following 
options: 
 
It is important to know that for the full catalog orders a new supplier 2000157985 (Dell non standard) is used. This 
supplier will only be used for orders, invoicing will be done on the existing supplier 2000003597. 
 

 

Dell-standard configuration contract equotes: 
You shop within the contract of Ghent University, all devices have the 3-year standard warranty. 

Dell-Full catalog eqoutes: 
You are shopping at the Dell store: ATTENTION! You are not shopping within the contract of Ghent University. The 

purchases wont have the standard 3-year warrant. 

 

 

In the list, click on: Dell - standard configuration contract equotes Dell - standaard configuratie equotes opmaken 
 
 



You will be taken to the screen below. Click on Default Configuration(Standaardconfiguraties) 
 

 
 
You get an overview of all standard configurations. 
 

 
 
To make searching easier, you can click on “All categories” (Alle categorieën). You will get a drop down menu with all 
possible categories. 
 
 
 
 
 



 
Dell Smart Selection: Faster delivery. Fewer options. Only Laptops with 
azerty keyboard. Standard 3-year warranty. 
(More general information about Dell Smart Selection can be found on 
the Dell website 
the appropriate page on the Dell website) 
 

 

 

 

 

 

 

 

 

 

 

 

 

If you choose one of the standard configurations, click on “Add to shopping cart” (Toevoegen aan winkelmandtje). If 

you would like to change the configuration, click on “Make adjustments and buy” (Maak aanpassingen en koop). 

Attention! For devices that end with the number 1, an extensive configuration is possible, such as choosing a 

different keyboard layout (qwerty), screen resolution or processor. With all other devices, the configuration options 

are limited, and the keyboard layout is set to azerty. 

 

 

https://www.dell.com/learn/us/en/84/campaigns/dell-smart-selection


Its possible you get a error when selecting a different cpu. 

 

When you choose to adjust the processor (i7) you may receive the following error message. 
 
 

 
 

you can solve this by choosing a different windows version. 

 

 

 

 

 

 



 
After configuring your device, click on "add to shopping cart" (Toevoegen aan winkelmandtje). 
 
 

 
 
 
You will see the screen below with an overview of your order: 
 
 

 
 

 

Here you can check your configuration. 
 
You can add more items by clicking on “Continue shopping”(Doorgaan met winkelen) 
 
                When you are finished shopping, click on “Save as e-quote”(Opslaan als e-offerte) 

 

 

 

 

 

 

 



You will then be taken to the next screen, where you enter “Name”(naam) and “Saved by”(opgeslagen door). 

 

 

 

Afterwards, click on “Save E-quote” (e-offerte opslaan) and you will get an overview of the e-quote that you created. 

 

 

Your eQuote has been saved. You will receive a quotation number. Click on Email. 

 

 

 



Fill in the data below to get an overview in your mailbox. And then click on "send email"(e-mail verzenden) 

 

You will receive an E-mail with an overview of your order. 

 

 

 

 



Fill in the information below and mail it together with the quotation to: dictshop@ugent.be 

- Applicant: 

- Intended for 

- Department number *: 

- Room or FI number **: 

- Preferred installed language : 

- Additional software ***: 

- Cost center and fund: 

* Department number eg CA60 
** You will find your room number at the top of the door, eg 40.09.100.002 
*** All devices come standard with this software: 

• 7zip  

• AdobeReader  

• CitrixWorkspace  

• Chrome  

• DotNetFrameworks  

• Edge  

• Firefox  

• Fonts (o.m. UGent Panno)  

• Office2019  
• Cisco AnyConnect Secure Mobility VPN 

We need these data to roll out and register the device so that it can be used within the UGent buildings. 
After delivery and installation of the device you will receive an email and your order can be picked up. 
You can pick up your order by appointment via: https://servicedesk.ugent.be 
Address: 

Campus Sterre 
Warrington 281 
Building S9 entrance 2 (Ground floor) 
9000 Ghent 
For questions or problems related to orders at Dell, please mail us: dictshop@ugent.be 

 


